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Drop Off of Donations at CEPO:
1.      Federal agencies may drop off donations at CEPO Monday through Friday between 8am and 2pm (closed Federal holidays)
2.      All boxes must be labeled with: Agency Name, Contact Name, Contact Phone Number, and Email Address.
USDA – Central Excess Property Operations (CEPO)
6351 Ammendale Road
Beltsville, MD 20705
301-394-0429
 
Box Pickup for Other Federal Agencies:
1.      Agencies can request a box pickup through http://tinyurl.com/DCFFFPickUp 
2.      Requests must be submitted at least one week prior to the scheduled pickup date:
a.       Request deadline is COB June 19th for June 26th pickup
b.      Request deadline is COB July 24th for July 31st pick up; cancellation notification by July 24th.
c.       Request deadline is COB August 14th for August 28th pick up; cancellation notification by August 21st.
3.      The following information must be attached to each box: 
Agency, Contact Name, Contact Number (see below for box form). 

If this form is not attached, your agency will not receive credit for its donation!

4.      Donations must be at loading dock by 7am on each collection day.
5.      Donations will be weighed and recorded.  CEPO team will email National Program Manager total weight of donations received for each agency by July 3, August 7, and September 13.




Donation 
Pick-Up/Drop Off Form
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      [image: FoodBank_1111_MainLogo]

Name of Agency: ______________
Sub-Agency Component Name: ________________
Address of Agency: __________________________
Date of Pickup/Drop Off: ______________________ 
POC Name: _______________________
Phone: ___________________________
Email Address: ____________________

If you have trouble submitting the online form, please fill out the form below and email the completed responses to fedsfeedfamilies@usda.gov. Please only use the email option if you are unable to access the online form.

Feds Feed Families Donation Collection Request - DC Area
Please fill out this form to request a pick-up of Feds Feed Families donations. This form must be submitted by COB on the designated deadline. If requests are submitted after the deadline, your donations will be picked up during the next month’s collection. Attach to each box: Agency Name, Contact Name, Contact Phone Number. If this information is not included, your agency will NOT receive credit for the donation. Note: Donations must be located at the loading dock of your building by 7am on the date of collection. If you have questions or concerns, please email FedsFeedFamilies@usda.gov
Name of Agency and Subcomponent * (e.g., USDA - NRCS, EPA - Office of Water, DOT - NTSB) 

      ___________________________________________________________________________
Building Street Address *   (1400 Independence Ave, SW)  ______________________________

Building City and State *   (Washington, DC)  ________________________________________

Location of Your Loading Dock *   (C Street near 12th SW, Court 4)  _____________________

Contact Name *  _______________________________________________________________

Contact Email Address *  ________________________________________________________

Contact Phone Number *  ________________________________________________________

Alternate Contact Name *  ________________________________________________________

Alternate Contact Email Address *  _________________________________________________

Alternate Contact Phone Number *  ________________________________________________

Security Screening Required for Loading Dock Access? *  ______________________________

Details of security procedures to access loading dock (include all details of security procedure, including timeline info must be submitted prior to pick-up date)

___________________________________________________________________________________________________________________

Required Information is Attached to the Box *   If this information is not attached, your agency will not receive credit for this donation.  
1. [   ] I have attached the following to each box: Agency Name, Contact Name, Phone Number 
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